
President & Chief Executive Officer
Position Description

Position Summary:
The President/CEO (reporting directly to the Board of Directors) is responsible for the direction and
oversight of all fundraising, programs, staff, community relations and board relations to successfully
operate Blandford and ensure it long endures consistent with its mission and vision.

Duties & Responsibilities:
Finance and Fundraising

● Actively lead annual fundraising efforts to fund operating budget
● Develop and implement plan to diversify revenue stream
● Complete fundraising for Phase 2 of capital campaign for The Highlands
● Develop and implement plan to endow The Highlands and Blandford Nature Center
● Prepare annual operating budget and present to the board for approval
● Oversee preparation of required tax forms

Administration and Operations
● Lead efforts to develop and implement a 5 year Strategic Plan for Blandford and The Highlands
● Oversee completion of restoration of The Highlands in conjunction with Land Conservancy of West

Michigan
● Hire, fire, and evaluate staff
● Ensure the protection of assets, including the financial resources, land, facilities, and equipment
● Ensure compliance with all legal entities, regulatory agencies, funding agencies, and vendors
● Oversee implementation of Diversity Equity and Inclusion (DEI) efforts
● Develop and ensure compliance with emergency management plan

Board Relations
● Provide monthly director’s reports and financial statements
● Prepare agenda and materials for, and attend, board meetings
● Prepare agenda for and attend Executive Committee meetings
● Serve as ex-officio member on committees
● Work with committees to accomplish strategic goals

Programs and Projects
● Ensure the alignment of programs, services and projects with organizational vision and mission
● Enhance programs by reinforcing existing collaboration and developing new partnerships

Community Relations/Public Relations
● Develop and implement an annual communication plan that reflects the goals and outcomes of the

strategic plan and includes timelines and delegated responsibilities
● Regularly communicate with strategic community partners (major donors, elected officials, key leaders

and community stakeholders) on the direction and strategic plan of the organization through regular
speaking engagements, presentations, individual meetings, internet, newsletter, media, etc.

● Oversee development of marketing plan to enhance public awareness of Blandford and that a 501(c)
nonprofit

● Seek input and feedback from the public and major donors on strategic plan



The President & CEO will possess the following:
● Bachelor’s degree in Business, Public Administration, or related field, and significant experience

leading a comparable organization.
● Proven experience in strategic planning, financial management, fundraising, membership growth,

community partnerships, and program development.
● Deep knowledge and understanding of local, state, and federal level public policy and funding

programs.
● Track record of building, developing, leading, and motivating complex teams and partnering with a

board of directors to achieve mission success.
● Exceptional ability to inspire growth, creative thinking, and adaptability and drive a culture of

commitment and excellence in a constantly changing environment.
● Effective communication, interpersonal, and presentation skills that inspire the confidence of distinct

stakeholders, both internal and external to the organization.
● An entrepreneurial spirit, outstanding networking and relationship-building skills, and a genuine

passion for fostering partnerships with diverse constituents.
● Commitment to results and recognized success in anticipating and solving problems, taking

advantage of opportunities, and translating broad goals into achievements.
● A high degree of integrity and strong work ethic along with a demonstrated ability to exercise

confidentiality and neutrality in complex and sensitive situations.
● Ability to track and bring projects and efforts to completion

This list of principal responsibilities and leadership characteristics is not complete and will be
supplemented with input from the Board, staff, and community.

Blandford Nature Center’s Mission:
To engage and empower our community through enriching experiences in nature.

Blandford Nature Center’s Vision:
A thriving, diverse community that supports a healthy, natural world.

Blandford Nature Center’s Values:
● Inclusion: Intentionally welcoming and embracing everyone
● Stewardship: Responsibly using and caring for all our resources
● Integrity: Demonstrating honesty, authenticity, and transparency within our organization and

community
● Experiential: Providing direct opportunities to enjoy, explore, and learn in nature
● Partnership: Connecting and collaborating to effectively serve our community
● Innovation: Using creativity and curiosity to continuously improve

The policy of the Blandford Nature Center is to ensure that diversity, inclusiveness, and respect are
integral parts of our day-to-day management and work. Blandford staff, board and volunteers commit to
ensure equal access to Blandford and all of its educational opportunities by all people.

In essence, diversity includes all the characteristics, experiences, and cultural influences that make
each of us unique individuals. All individuals are welcome at Blandford Nature Center, and all
individuals, regardless of race, color, age, national origin, sex (including transgender status, gender
identity, and pregnancy), religion, disability, genetic information, sexual orientation, marital status,
political affiliation, status as a parent, will be treated with respect and dignity. By fostering an
atmosphere of inclusion and respect, we can continue to value and appreciate the strengths afforded by
differences in the styles, ideas, and organizational contributions of each person. We all share the
responsibility to ensure diversity and inclusion throughout Blandford, and seek to recruit, engage, and
retain a team and leadership composed of volunteers and staff that equitably and fairly represent our
constituency.


